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25X1A

Security Informetion

~ OIR
OFFIGE OF TRAINING REGULATION NO, S=1 _ H Meyah %82
SUBJRCT: OTR REGULATION ~AND NOTICE SERTES

1. This Regulation is tha first of & new, coded series designed

1) to stendardize procadwras axd pelisies throughout OTR, 2) %o provids
aasy rofersnce to offiaiel inmitructions, 3} to simplify the revision or

‘resision of procedures eand policies, and 4} to reduse the volurs of

instruetional memorands to & minimus,

2. [N oo follouing claseificatiors
will be ue or | Regulationss . _

Goneral
Seaurity
Personna}
Training
Fiooal
Service
Prosureinent
25X1A Cparation
Asisop
Orgenizetion and Assigrments
Burigat
Camunication
Hedldand
Corraspondence and Procedures

3. Within each cetegory the Regulations will be mmbered In sequenia
of issuance. Major ehanges will be nade by rescinding the original ipstruc-
tion and lasulng a complately pev Regulation using the original mumber.
Minor changes will be made by amextiirg the original Regulation in the o
of a supplemant, 6. g., 10-1/1,

4o A separate JIR Notles series will be used for items of an
unofficial, informatiomnl, or tawporery nsture. These Notieas 111l be
mmbered consecutively se issued during esoh calspdar year,

5. The Rsgulaticn end Notiee series are intended for the use of the
Pirector and the Deputy Directors of Training as a mesns of estsblishing
policy or proceduree or dissemirsting information having general effast
throughout OTR or having specifis application to TRS or TRG. Instrustions
porteining to & specific Division or subordinste unit thersof should ve
tranemitted by memorendum from the Deputy Director direstly to the wmit
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Seonrisy Iaformmtion

OFFICE OF TRAINING REGULATIUN NO. A« o 26 Marsh 16452

conserned.  Regulations snd Notices of & polisy mmking nature wiil he
prepurad for the algraturs of the Dirsstor of Training or the Leputy
Direotor cougsrned. Items f & non-poliey naturs may be signed by
bivision or Staff peraonnel spscifically dasigneted. The Chief, Support
Staff, OTR, will coopdinate the preparstion and distridution of all
hegulariona apd Notices.

&, The security classification of emch Sssuancs wiil be determived
by the signing official bssed on the informetion contaioed tharwin.
Howsver, the oclassification may not be lems than Restrioted.

7. The signimg official wilil be responsible for determicing tho
digtribution of each Regulation and Notice bazed on operationsl raguirse-
ments . Regulations and Notices which are imtendsd for distridbuiion
spocifieally %o TRG or TRS wiil be identified by placing the approprisie
office abbreviation in parenthesea afisr the fssuance imumber. As an
additionsl distinetion, they will ba reprcduced on colored papar: TRG,
yallesis TRS, pink, as distinguishad from white for OTR. Crganizatiooml
distribution will be inflicated at the end of esch lssusnve

8. The Chiefs of orgnniutioml units down %o Sestion lavel will
ba responsible for meintaiping complets files of appllicable Regulations
and Noticea as a reference msnusl for personnsl in their units.

9. Existing written and verbal policiss and procsdures will ocniinue
in affeat until modifisd or resoinded by an OTR Begulation or Nokiew.
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